
How to send an email message that is converted to a text 
message 
 
Sometimes you may want to send text messages out as emails.  This is more likely to 
be to individual people, or if you choose to store your text database as emails in e.g. 
Outlook or ACT rather than in e-txt. 

1. Open e-txt™ by clicking on the  icon on your desktop or selecting 
Start-> Programs-> e-txt -> e-txt 

 
2. Ensure that the SMS Messages toolbar is displayed by having a 

messaging folder selected in the Main Navigation Tree (If a Contacts 
folder is selected the Main Toolbar changes dynamically to the 
Contacts Toolbar).  

 
 

3. Click on Tools -> SMS Via Email as shown below: 



 
 

4. You will see the Send SMS via Email window 
 

 



5. Enter the Sender Name & Email Address from which you will send your 
texts.  You must also specify as a security measure the maximum texts per 
day that can be sent from the account.   

 
 

  
 

6. If you want to get an emailed acknowledgment of the success or otherwise 
of the text send, tick the ‘send me acknowledgement’ box. 



 
 
 

 
 

7. Click Register to register the email address.  You will see that the email 
address details have been added to the list at the bottom of the display. 



 
 

8. Click OK to finish. 



 
 
NB: e-txt will only send an email-to-text from an address you have registered in your 
copy of e-txt.  This is so we can deduct a credit from your account, and obviously to 
prevent fraud. 
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